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Types of Account




Account type

ﬁ ‘ Official Account

true
VWO:RLD

S ‘ General Account

Create official working or learning spaces
for organizations, departments, companies

or educational institutions.

This type of account will receive
subdomain names as desired

and users will be able to use all features
available. To register, documents of the
organization, department, company or
educational institutes must be attached in

order to verify identity

Create unofficial working or learning
spaces for the general

public or different departments.

This type of account will use a central
domain name and users

will be able to use all features available. It
is easy to register

and users can change to an Official

Account later on
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Steps to Register

Official Account




true
VWORLD

Steps to Register (Official Account)

P Go to : http://truevirtualworld.com @ Enter all the information

2 C | I C k m Registration

c @ vwork truevirtualworld.com

true

VWO!ILD iREoAUIST VWORK VLEARN VROOM Uoeinde dade

™

Registration Success

VWORK LR

y - k

o . L Lo y We will send a confirmation message to this email. Please verify it
Iwaawesuiwomsmmugnadna (e

shn§Ua\)ﬂ'nsqsﬁma-vit?s-naumsnn' LU l"‘ 3, within the next 30 days to keep your account active.
soalAiwdnmunsSenumuluenrins p

o T Tla = { 4
rmvuAvuldiadousgrhmuosn E i
—

@

version 1.3.0 | 583f2e16

seusumsrhmuldnnA nnioa

@

Password needs to have at least 8 characters including capital letter, number
and special character e.g. Aw3sOms!

fWORK

wsouldono:thevAnsgnola:Wus:neums doidsieioelUoutivunalnny

P Verify via an Email

Create a new workspace

B Agree with Terms and Conditions

™

I'm not a robot
reCAPTCHA

Privacy - Terms

e Check box ®.
and Tap “Sign up”

**Don’t Tap “Create a new workspace”



Steps to Register (Official Account)

ﬂ Check an Email

true
VWO:RLD

e Tap Confirm this email address

= M Gmalil

|— Compose
[ Inbox

Y  Starred
© snoozed
> Sent

B Drafts

v More
Meet

B Start a meeting

BB Join a meeting

Hangouts

®  duangchai
@

Google Community Te.

Finish setting up your new Google Account - G

Q  Search mail - ® & =
o- ¢ 1-20f2 e v
3 Primary &% Social @ Promotions
Get started with Gmail X
* Customize your e Change profile
inbox image
+2, Import contacts Get Gmail for
and mail mobile
True virtual world Confirm your email address on True virtual w... 8:22PM
8:20 PM

True virtual world <no-replytvw@ekoapp.com> 8:22 PM (0 minutes ago) Yy 4

tome v

true
VIRTUAL WORLD

Confirm your email address on True virtual world

Thank you for signing up for True virtual world — we’re very happy to have
you with us! Please press the button below to verify your email address.

Confirm this email address

This email contains private information — please do not forward it. It may
take 10 mins for your validation process. If you have any questions, please
contact us Call Centre 027008011.

Cheers,
True Virtual World

You have successfully verified your account.

Continue on VLearn Continue on VWork

version 1.3.0 | 583f2e16

Continue on VWork

**Tap Continue on VWORK only**

9



Steps to Register (Official Account)

**Tap UtYBNOVMS only!l**

@Select a “Types of account”

to create a new workspace

or Qﬁﬁ‘h&lﬁﬂﬁﬁ’\ﬁﬂﬁﬁi)éuﬁ’)}

If want to join an existing workspace

- QEED —

VWORK

Foyanadns

damaiio

|||||||

fufivinaunien

protected by reCAPTCHA ™
Privacy - Terma &

true
VWORLD

m Enter all information

/ Business organization information

° Organization name

° Business type

° Business registration No.
° Number of employee

° Website

° Domain name

/ Registrant information
® Name - Last name
® Phone no.

° Status of registrant

(12 Upload an attachment

¢ Copy of company certificate
(Must be signed and/or stamped)

° Copy of ID card of authorized representative
(Must be signed)

° Power of attorney (Granted to register on
behalf of organization)

° Copy of ID card of attorney (Must be signed)

10



Steps to Register (Official Account

tru

YWO

VWOR

Tawuun

Tawmuiun

Haanaiiau

Fo3wpdanaiisuy
wnanaadamaiinuy
washnapgamaiisu

anuszpainaiio

nastadudusiau

duangchaiTest.truevirtualworld.com

duangchai
sukchaem
+66865632446

NTINNSHHD WA / 1 1DD4
5519

1. dumidasusasvanaiisuudemn widnyseiunsusen

B screencapture-register-truevirtualworld-create-official-2020-10-07-20_45_10.png

2. @uninsus=aalsns/misdatiuni 209AneNSINNISERB WA 1HUSUSDY

@UNgNADI WIBNUTLATILGEN

B screencapture-register-truevirtualworld-create-official-2020-10-07-20_45_10.png

unly

THA v

VWOR

THA v

& d e » v
WUNNWIUDDIAUNIDHUAD

FoWuANIU
ID #Wuinneu
N

< x
Huladainsn

WHBLWA

Sunulas

duangchaiTest
duax3
duangchaitest.truevirtualworld.com (inainsiaaay)

vwork.truevirtualworld.com

1. dwsudnBadraiunenises lda 1 winmsdmsumsasisday auezldsudmausudauain True Virtual World d@m3u
VinnweuEsusoaud

2. viyBnanseasannzgnildsuimindialudesn mnnssuiunsaseaaudaliasedy udbidesnnanudiannsa
waamauAunae luiuiinauesan

@ Tap

@ Tap Gunuagy

., GOTO
WORKSPACE

11
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Steps to Register

General Account




true
VWORLD

Steps to Register (General Account)

P Go to : http://truevirtualworld.com @ Enter all the information

Registration

& c @ vwork truevirtualworld.com

true
VWORLD

™

Registration Success

VWORK
waawesuIRemsriugAasna

ghnsuarnsgsnola:Wus:znoumsnNg:dl
sogliwdnvundenumuluevrins

We will send a confirmation message to this email. Please verify it
within the next 30 days to keep your account active.

rowAnIdiEDeuegArmuosy
version 1.3.0 | 583f2e16

seusumsrhmuldnnA nnioa

Password needs to have at least 8 characters including capital letter, number

and special character e.g. Aw3sOms!

P Verify via an Email

wsouldono=thovrinsy Create a new workspace

VLEARN @ vwork

Enter Workspace name

Agree with Terms and Conditions

™

I'm not a robot
reCAPTCHA

Privacy - Terms

Select a platform “ W Check box (v

- VLEARN
and Tap “Sign up”
- VWORK 13




Steps to Register (General Account)

9 Check an Email

@ Tap Confirm this email address

= M Gmalil

|— Compose
[ Inbox

% Starred
© snoozed
> Sent

B Drafts

v More
Meet

B Start a meeting

BB Join a meeting

Hangouts

®  duangchai
®;

Q  Search mail - ® & =
o- c¢ 1-20f2 .
3 Primary &% Social @ Promotions
Get started with Gmail X
* Customize your e Change profile
inbox image
+2, Import contacts Get Gmail for
and mail mobile
True virtual world Confirm your email address on True virtual w... 8:22PM
Google Community Te. Finish setting up your new Google Account - G 8:20 PM

True virtual world <no-replytvw@ekoapp.com> 8:22 PM (0 minutes ago) Yy 4

tome v

true
VIRTUAL WORLD

Confirm your email address on True virtual world

Thank you for signing up for True virtual world — we’re very happy to have
you with us! Please press the button below to verify your email address.

Confirm this email address

This email contains private information — please do not forward it. It may
take 10 mins for your validation process. If you have any questions, please
contact us Call Centre 027008011.

Cheers,
True Virtual World

true
VWORLD

W Tap Continue to True VWorld

You have successfully verified your account.

Continue to True VWorld

version 1.11.1} | 9fcaéb30

GO TO
WORKSPACE oo

VWORK
® ), w (2

i
Say ML 10 your orlica tasmrerse

14



true

Getting started (Web browser & Application) AVORLD

Direct link :

https://accounts.truevirtualworld.com/sso/login

TRUE VWORLD

App Store

or
true

Website :

https://truevirtualworld.com/

Choose @%'VO K

Download now!!

15


https://truevirtualworld.com/
https://accounts.truevirtualworld.com/sso/login
https://accounts.truevirtualworld.com/sso/login

.
How to invite your team into the Workspace ' t&{% -

6w(w Invite new teammates :
Invite via email
@ seclect an invite method— | :
_____ |
) i i i
InVIte Vla emall Share invite link
[} Share |nV|te Iln k https://register.truevirtualworld.com/join/invitation/y ¢§’

*Ce or mass upload users on admin panel

O ap
B |

16
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Steps to Log In




Steps to Log in

vwork.truevirtualworld.com

@

Forgot password?

Don’t have True Virtual World account yet?

Create account

e

true
‘l-\; O LL;

Web browser

Go to :

http://vwork.truevirtualworld.com/

2 Enter “Username, Password”

) Tap “Sign in”

18



.
Steps to Log in ' T

Application

true 0 Go to “True VWORLD”
“il“v‘v'o wo

"-\‘\'O 'LG

9 Enter “Username, Password”

Forgot password?

e Tap “Sign in”

Don't have True Virtual World account yet?

Create account

version 1.10.1 | 2¢995d42

)
' —_—mm 19
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Steps to Log out




Steps to Log out

Web browser

< Say hil 1 People are online

All employees
ryan: For furtt

true VWORK Team
No m ) t

ﬁ hrist Bevan (4)
5
Bryan: He

APk Team 2

} Thomas Williams (1)
LB Thomas: Sent a sticke

ﬁ Thomas, Bryan

Bryan lee (4)

‘m; Sales team
@ -

© 72p & and Tap “Log out”

0 -

Admin panel

Mark all as read

@ Notification sound
Language & Text

Password

Log out

Mark all as read
@ Notification sound
Language & Text

Password

Log out

true
VWORLD

21



Steps to Log out

Application

true v

Bryan lee (ADM)
View profile

Forms

Library

Tasks

Portal

Workflows

VRoom

Calendar

P Tap icon —

More

Settings

Password

Admin Panel

Notifications
Archived Chats

Pin Lock

Help Center

Contact Support

Tutorial

Log Out

poweredby . Y eko

true
VWO:RLD

—@) Tap “Log out”

22
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Personal information (Profile)
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N
Personal information (Profile) v e

Web browser

€@ 7=p icon “Profile”

‘U’ Rank 2 B 100 p

@ Tap ~ to edit personal

Email

wirelessdark007@gmail.com

information

Photos

You have not shared any photos yet.

W'

Note : Personal information can be changed depend on organization policy 24



a4
Personal information (Profile) v e

Web browser

e) Tap “Photo” if want to edit

* First Name

Bryan

* Last Name

lee (ADM)

v Rank 2 8 100 points
@ Enter your
Personal Information Cancel Save Title
Personal information
. ::ANDE; Status

Title

Status
Phone Number

25



Personal information (Profile)

Application

true v

Bryan lee (ADM)
View profile

Tap &

€ Tap “View profile”

j Forms

Library

Tasks

Portal

Workflows

VRoom

Calendar

Status

Email

[a) Photos

Tap icon —

® Personal Information

Hi! I'm using True VWorld

L —
Bryan lee (FDM)
W Rank2 @

wirelessdark007@gmail.co

[100 points

P Tap » change

more information

@ Tap “Photo” if want to edit

true
VWO:RLD

@ Tap P to edit

personal information

Edit Profile
First Name Bryan

Last Name lee (ADM)

Location
Floor
Nickname
Home
Skill
Mobile No.
Email

Department

Mood

Status Hi! I'm using True VWorld

Position
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Steps to change password
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Change password method

Via Forgot password

(Log in page)

true
VWORLD

— ‘ Option 2

Via Change Password

(Into own profile)

28



true

Steps to change password VWORLD

Option 1

true
VWORLD ® Tap “Forgot password”

&

g Enter “Email”
and Check box

|

Send email

I
rue Virtual World account yet?
Create account e Tap Send email

version 1.10.2 | 7c9f51d6

version 1.10.2 | 7c9f51d6

29



Steps to change password

Option 1

[ A
f Cancel @ truevirtualworld.com A C,

—@) Tap “Forgot password”

g Enter “Email” and

Check box

Tap CHEIEED
© Tap n

Cancel @ truevirtualworld.com 2A (,

Enter the email address associated with your

account, and we’ll email you a password reset

true
VWO:RLD

30



Steps to change password

e Check an Email

0 Tap

Reset password

M Gmail

| compose

[ nbox

*  Starred

© Snoozed

> Sent

B Drafts

®  [imapl/Archive
®  (Imap)/Drafts
- s

Meet

B New meeting

B8 Join a meeting

Hangouts

Q yuttana

No recent chats
Start anew one

Q  true virtufl world X @ @

@ From v [ Anytime ~ @ Hasattachment @ Exclude calendar updates > To v Isunread ~ Advanced search

o- ¢ 1-S0ofmany < >
True virtual world Inbox Password Reset Request - Cheer, True Virtual World http://url2239.ekoapp.com/Is/click?upn=ysKKzrbNT. 13:28 l
True Virtual World inbox Churn prevention Retention tools/scheme - ClickUp AS Task closed by Achiraya Supateeravet TVW Proje. 4dan
True Virtual World inbox. Priceplan revemption fo B2B - ClickUp AS Task closed by Achiraya Supateeravet TVW Project Gantchart 4dan
Katie | ClickUp inbox. 15 days for you @ - try for True Virtual World a little while ago, and we want to upgrade your account fo. 281272021
tharawit.dis Inbox Updated invitation: VWork issues weekly meeting @ Weekly from 5pm to 6pm on Tuesday from Tue 7S.. [£] 21/12/2021
True Virtual World 2 inbox Churn prevention Retention tools/scheme - ClickUp AS Status has been changed by Achiraya Supateer. 08/12/2021
Supreeya Tech: Inbox Re: VWORK trademark registration - ta3advisnensén - TRUE VWORK dsiid. 08/12/2021

M image001.png | M Outlook-ybiyygo.
i witana lalums ldsnuaaiiuw 4 True Virtual World - 15eu fguassyu. 26/11/2021

Eko Support Inbox

BB True Virtual Wo.

attapol.sin Inbox. Invitation: True Virtual World x Exzy Workplace @ Fri 26 Nov 2021 9am - 10am (ICT) (yuttana yts@gmail
True virtual world inbox True Virtual World : Calendar Event Invitation - Your are invited to the calendar event *You have been in.
True Virtual World inbox What's New in VROOM - *True Corporation** 18 Ratchadaphisek Rd, Khwaeng Huai Knwang, Khet Huai
True Virtual World Inbox [Overdue] Follow up VROOM 7 licenses from K.Pradchaya (case Crop Net) - ClickUp Task Overdue DUE

B 23117201
) 2212021
17/11/2021

09/11/2021

Password Reset Request inbox x

True virtual world <no-replytvw@ekoapp.com>
tome v

true
VIRTUAL WORLD

Reset your password

If you requested a password reset, click the button below.

Cheer,

eset password

If you didn't make this request, please ignore this email.

True Virtual World

https://truevirtualworld.com

13:28 (

r

true
VWORLD

P Enter a new password

Enter a new password for yuttana.yts@gmail.com
(2]

(A

-—— —— ==
Password needs to have at least 8 characters including capital letter, number
and special character e.g. Aw3sOms!

Set new password

version 1.13.0 | df09a61e

Set new password

31



Steps to change password

Option 2

Tap £ and Tap “Password”

Mark all as read
@ Notification sound
Language & Text

Password

Log out

true
‘\-\1 O I.!Q

Profile C 5/ Change Password

Change Password

to have at leas aracters ng capital lette
| aracter e.g. Aw3sOms! Forgot password?

version 1.10.2 | 7¢9f51d6

true
\{l\ v 0 LLs

2B Enter a “current

and new password”

Change Password

32



true

Steps to change password WORLD

Option 2 Tap € @ Enter a “current
QTap “Password” and new password”

X https://accounts.truevirtualworld.com/setting...

true v

Bryan lee (ADM)
View profile

Settings

Password

Admin Panel

true
\"\:'-‘O LI;

Notifications Home / Profile Details / Change Password

y  Forms

Archived Chats Change Password

Library

Pin Lock

Tasks

Help Center

Portal
Contact Support

Workflows .
Tutorial

VR
eom Log Out

Calendar

poweredby | V@ ko

. J Tap €D

Tap icon = 33
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true

Features on true VWORK VWORLD

Utilties

PEOPLE CHECK IN =gz PORTAL ADMIN FUNCTION
Staff information Staff location & time attendant » Link access Admin control and management
CHAT TASKS LIBRARY
Personal & Group chat Task assignment & tracking Knowledge center with assessment
BROADCAST [% CARD O DISCOVER
Announce updated news to staff £ - memo = Internal community hub
VROOM FORMS ogz CALENDAR
VDO Conference E-Document & Approval » Meeting or note
WORKFLOW
E-Document & Approval

35



true
Comparison features on permission AVORLD

Admin Panel il M
People e e
Chat e g
Broadcast i .4
Check in v v
Library e o
Discover = v
Portal N e
VROOM LITE STANDARD
Calendar e
Form & Workflow e
Tasks v
v

Card

36
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How to use true VWORK
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Screen layout on web browser

@ Navigation menu bar

true v

_ Say hil 2 People are online

All employees
Bryan: For further ir

/ , true VWORK Team

Discover
true vwon ot
Q

Forms
ﬁ Christ Bevan (4)
; N
Bryan: Hell
orary
ear

% Thomas Williams (1)
5 Tt Sent r
Thomas, Bryan

= Bryan lee (4)
BL  Bryan: Senta st

. Sales team
e5Gne”

¢ & m m B % O

Personal setting

true
‘\\ O LL;

e.g. Language, Password, Log out

Main screen

38



Screen layout on application

Main screen

" Say hil 2 People are online

All employees 3:38 PM
Bryan: For further information, please
contact with our staff and consulta
true VWORK Team 1:25 PM
No messages yet
ﬁ Christ Bevan (4) 1:53 AM
! Bryan: Hello
Team 2 11:48 AM
f’ Thomas: Sent a Sticke

% Thomas Williams (1) 11:45 AM ||
é Thomas: Sent a Sticke 0 1

Thomas, Bryan 11:44 AM |}
Thomas: Sent a Sticke a 1
Bryan lee (4) 1:10 AM
Bryan: Sent a Sticker

-@ Sales team 110 AM |
R AT C T T R TTATe e

lcon menu

(maximum show 4 menu

Exclude icon more)

true
VWO:RLD

4:36 = -
true v o

Bryan lee (ADM)
View profile
@ Discover

B Forms @
E Library

® Tasks @
B Portal

=" Workflows

3¢ VRoom

@ Calendar

More

Other menu tap on =

39
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Menu : People




true
Menu : People VWORLD

Organizes all staff contact details into one place and can be searched up so you can

directly chat, or video call instantly

—@) Search for your colleagues

¢« Thomas's profile &

Online

Active Favorite

% Christ Bevan (4)

2" Robert Mark (3)
i g Associate Director

& Thomas Williams (1)

Project Manager

ﬁ Tylor William (2)

Thomas Williams (1)
Project Manager

W Rank1 @ 130 points

@ E3¢

Chat VRoom

Start a chat or make a Video call to your colleague
41



Search for colleagues

People

Q_ Search for contacts

true
VWO:RLD

Active Favorite

% Christ Bevan (4)

2" Robert Mark (3)
E u Associate Director

4 Thomas Williams (1)
2 Project Manager

ﬁ Tylor William (2)

Colleagues

g Enter a keyword to search e.g. name, last name, email

Types of people
® Active : Show colleague current online

® Favorite : Show colleague add to favorite

® Colleagues : Show all colleague

42



Add favorite colleagues

2 Go to “Tab

People

Q Search for contacts

Active Eavori Colleagues

Departments

B

& Bot - VWork
& VWork Bot

C

% Christ Bevan (4)

P
ﬁ Christiny
L)

R
.ﬁ, Robert Lake

P Tap icon =
People

: Colleagues”

| @) Select a

colleague

QTap “Favorite icon”

Christ's profile
Last seen 31/08/64 BE

Christ Bevan (4)
W Rank7 @ O points

® +K

VRoom

@ Personal Information

Status

Hi! I'm using True VWorld

Email

pdt3@truecorp.co.th

[ca) Photos

@Your favorite show at “Tab

People

Q Search for contacts

Active Favorite

ﬁ Christ Bevan (4)

Robert Mark (3)
Associate Director

Project Manager

Tylor William (2)

e
‘3 Thomas Williams (1)

o B =

People

Colleagues

true
VWO:RLD

: Favorite”

43
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true
Menu : Chat v VWORLD

Make individual or group chats with unlimited participants, Send voice messages, Make a

video call, Send stickers and share files instantly with no expiration date

, Chat User can create both 1-1 chat and group chat,
¢ ) Thomas, Bryan | send files and sticker
; Say hil 1 Person is online § Today
@ ——_— a Thomas Project Manager
Bryan: Let me know I great!!! mrmsmg -
Shortcut Easy way to access other menu through icon

Bryan lee (4)

”
Je VW‘ shortcut (e.g. Form, Workflow, Task, Card)
. Sales team N

final file ,,

VDO Conference Make a communication with your team

All employees
Bryan: According to the Thai
>overnment’s policy on situation o

Ghvist Bevan (4) , Topic Separate special topic from chat room

Bryan: Send an action

& Thomas Williams (1)
9 Bryan: Send an action

Tylor William (2)
Bryan: Send an action

Broadcast Sending a Broadcast is an easy way to share

announcements or reminders with your group

45




Direct Message

Create direct message

@ Tap icon+

| Say hi! 2 People are online

Team 2
f% homas: Sent a Sticke:

% Thomas Williams (1)
@ homas: Sent a Sticker
(3

Thomas, Bryan

homas: Sent a Sticker

Bryan lee (4)

Bryan: Sent a Sticker

Sales team
é% ood morning

@S5G’

/an: Accor

All employees
Br
Gi

men

Q y on situation of.
hrlst Bevan (4) A
an: Send an actior

[

Tylor Wllllam (2)
Bryan: Send an a
y 1K1

Chats

Y Tap icon 2.

Cancel
Chat
Create a chat

Broadcast
Send an announcement

Forms
Send a form

Workflow

?  Create Workflow

. task
Create a task

5 Card

Create a card

Calendar
Create an event or note

—@) Select a colleague to chat

New Chat

Q Search

Group Chat

% Favorite

—@ Tap “Chat”

% Christ Bevan (4)

2" Robert Mark (3
[ o
& Thomas Williams (1)
(] L A

ﬁ Tylor William (2)

B
Bot - VWork

% Christ Bevan (4)

true
VWORLD

@ Go to direct message room

<« ,ﬁ Christ Bevan (4)

28 Dec 2564 Be zLI

46



Group Chat

Create group chat

@ Tap icon+

true v

_ Say hi! 2 People are online

Team 2
f% Thomas: Sent a Sticker

Thomas Williams (1)

Thomas: Sent a Sticker

Thomas, Bryan

Thomas: Sent a Sticker

Bryan lee (4)

Sent a Sticker

Sales team

yan: Good morning

Christ Bevan (4)

ryan: Send an action

Tylor William (2)

Bryan: Send an action

i

Chats

Y Tap icon .

Cancel

Chat
Create a chat

—— = o o o
Broadcast
Send an announcement

Forms
Send a form

Workflow

Create Workflow

task
Create a task

Card

Create a card

Calendar
Create an event or note

—@ Tap “Chat”

true
VWORLD

—@ Sclect “Group Chat”
@ Sclect “Colleague”

and Tap Next

New Chat New Chat

Q Search Q Search

To Christ Bevan (4), Robert Mark (3),

7

% Favorite

ﬁ Christ Bevan (4)

2 Robert Mark (3)

% Favorite

Christ Bevan (4)

Robert Mark (3)

Thomas Williams (1)
Thomas Williams (1) ect M r
‘ Tylor William (2)
Tylor William (2)

Bot - VWork
Bot - VWork

Christ Bevan (4)
Christ Bevan (4)

47



true
Group Chat v AVORLD

@ Enter the chat room information and Tap Create @ Redirect to group chat room

New Chat
© Openec

rue VWOR . Bryan lee (ADM) created chat
Q: 1 Set a profile photo |

(trueVWORKTeam Enter a name

Open chat
Anyone will be e to ad.

— Types of chat room

® Open chat : Toggle the switch to “on”,

qgwer t vy ui op

Anyone will be able to add or remove users and Als]DIFlGlH]J KL
*, ‘ZHX,‘C“V«,B,‘N,‘M g

edit details of the chat Bl

® Close chat : Toggle the switch to “off”, \ >,

Only you will be allowed to add or remove users

and edit details of the chat 48



true
Symbol in chat room v VWORLD

Voice message

(=

Typing message box
send Send message
Sticker
©] Access to photo (Take photo, Photo library)
Photo library
File attachment
Mention member in chat room
Access to other menu e.g. Card, Task, Form
VDO Conference via true VROOM

w @

create a Topic

49



How to use broadcast (Read only)

Say hi! 2 People are online

All employees 3:38 PM
Bryan: For further information, please
contact with our staff and consulta...

true VWORK Team

Bryan lee (ADM) created chat

Christ Bevan (4) 11:53 AM

# Bryan: Hello

Team 2

Thomas: Sent a Sticker o

Thomas Williams (1) 11:45 AM

Thomas: Sent a Sticker

Thomas, Bryan

Thomas: Sent a Sticker

Bryan lee (4)

Bryan: Sent a Sticker

. Sales team
13} Bryan: Good morning

o B -

Chats

@ Tap icon &

) Select a broadcast room

€@ Redirect to broadcast room

true
VWO:RLD

All employees
10 members

25 Jan 2564 Be

17 Jun 2564 Be

Bryan lee (4) renamed this
chat to CEO Announce

Today

Bryan lee (ADM) renamed this
chat to All employees

According to the Thai
Government's policy on situation
of the coronavirus disease 2019
(COVID-19) in Thailand,

Our company will be adopting
work-from-home as part of social
distancing measures during Jan
4th to Feb 30th, 2022. (.05 am :

For further information, please
contact with our staff and
consultant with whom you have

50
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Menu : Video Conference
(true VROOM)

. o



.
Menu : Video Conference (true VROOM) ' e

Stay connected and communication with your team through video conference with more

experience, Start making video calls with simple steps

Group Chat = 00:08

52




I
Getting start : Video Conference (true VROOM) v t{,\‘,{%jm

You can start a video call from any channel with simple steps

@ ‘ Option 3

Via menu chat Via menu people Via menu calendar

53



Getting start : Video Conference (true

Option 1 : via menu chat

Q Tap icon + @ Select VROOM

true v

. Say hi! 2 People are online

% Thomas Williams (1)
oh
2

@ Investment

test
All employees

), true VWORK Team
VWO ]

p Christ Bevan (4)
§

2’& Team 2
B Thomas, Bryan
ats

VROOM)

Cancel Create
=~ Chat
Broadcast

= Forms

.  Workflow

o task

Card

1 VRoom

Calendar

@ Enter meeting room

true -

2J say hil 1 Person is online

Team 2 17.01
Bryan lee (ADM) created topic COVID

q Conference detail

true

Cancel

Sales team 04.09.64 BE
Bryan lee (ADM) updatefl cover
picture

udsilyvnns g Tre V... 02.09.64 BE
dmsuudailaymnnns ldamfTrue VWWork

o

qgwe r ty

a s d f gHhj

nm <

return

true
‘l-\; O LL;

@ Display to VDO call

true  00:12

You are the only one in the meeting

+2. Invite others
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Getting start : Video Conference (true VROOM)

Option 2 : via menu people

Room

@ Go to “Tab : Colleagues” © Tap icon

Christ's profile

ast seen 31/08/64 BE

Q Search for contacts

Active Favorite

Departments

B

@ Bot - VWork
& VWork Bot Christ Bevan (4)

¥ Rank7 @ O points

[ Ed<

Chat VRoom

6 SeleCt a_ ', Christ Bevan (4)

colleague § con

=

O
Hi! I'm using True VWorld

R
‘ﬁ‘ Robert Lake

pdt3@truecorp.co.th

[a)

: B
& Tap icon,2,

true
‘Q\ v 0 L

@ Display to VDO call
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true

Getting start : Video Conference (true VROOM) AWORLD

Option 3 : via menu calendar (create event / conference)
@ Enter information to

Tap icon &= Tap icon @+
© Tap (=] @ Tap © Select conference create conference

) Tap Done

Bryan lee (ADM)

View profile January, 2565 All Day

25 January 11:00 AM
26 27
. 25 January 11:30 AM
&  Discover

2 3

Timezone Asia/Bangkok

y  Forms 9 10

9 Add Participants

Library 16 17

Tasks 23 24

Don’t forget to tap

30 3

Portal

add conference link

w  Workflows

True VWORK present
10:30 AM - 11:00 AM

Add Attachment

VRoom

Violet

Calendar

7 By Bryan lee (ADM)

Conference

Note

56



true

Getting start : Video Conference (true VROOM) VWORLD

Option 3 : via menu calendar (join event / conference)

. Joiosie
@ Tap icon Oy @ Select an event © Tap @ Display to VDO call

€« Calendar True VWORK present true | 0012

Month Week Day Agenda . True VWORK present

{50 Bryan lee (ADM)
&\ View profile

Discover

January, 2565

11 January 10:30 AM

11 January 11:00 AM

6 Bryan lee (ADM)
‘ﬁ Christ Bevan (4)

&_A Christiny

Forms

Library

Tasks

Sl

https:f/vroom.truevirtualworld.com/61dcT...
Portal

Workflows

True VWORK present

10:30 AM - 11:00 AM
VRoom .

@ Calendar

By Thomas Williams (1)
You are the only one in the meeting

+8  Invite others

Accept Maybe Decline ~
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.
How to invite your team into the Video Conference ' t{{!‘% -

Next tap a copy url link

) and share for participants

Moderator

VROOM Tram

0 Share

Link: vroom.truevirtualworld.com/vroom
Password:

I

| Chat Meeting note  Whiteboard

58



.
Symbol in Video Conference ' T

Whiteboard

Participant list

Moderator

Meeting note @

/ROOM Tram

@ List view
Chat (Public, Private

Pin screen

Hand raise

@ nvite other participant

Share Screen

o ¥ P 85 3 m
Share screen  Raise hand Chat Meefing note  Whiteboard Ot h e r e n U

Camara on/off

Microphone on/off

End call

59
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Menu : Check In




Menu : Check in

A4

true
VWO:RLD

Allows user to report or update their live location to their supervisor or manager

by check in and out at any time

aaavuninn
MMMMMMM

Somydinnoy

aDIADIND

©Q 98/387 Soi Muban Ban Klang Muean...

Soi Muban Ban Klang Mueang Suanluang 98/387
Bangkok Dok Mai Bangkok Prawet

Wednesday, 19 Jan 2565 BE 4:02 PM

See your check in logs

Add a note before check in,

update or check out (optional)

— Tap to check in, update or check out

Note : This feature is available on Mobile application only

Tap to choose or change

| Check-In sharing I
| Export logs I

Notifications

your manager

For manager to check
your direct report

check in logs

61



true

Getting Started : Set location access AWORLD

Check-In

Allow "True VWorld” to use

your location?
You'll be able to check-in and check-
out at your current location while using
the app.

4 Precise: On

Welcome to the Check-in feature, Bryan lee
(ADM)

Keep track of your own and your team’s statuses.
Allow Once

Allow While Using App e SeleCt One Option

Don’t Allow

Check attendance reports.

Manage time cards right on your phone.

powered by ;\ eko

Continue J 2 Tap

Check-In

@ Tap icon °

Check-In

Note : This step is only done in first time 62



true

Getting Started : Set Manager S WORLD

?Select “Check-in sharing” ?Tap “My Sharing”

Check-In ) —e Tap E <

My logs

Check-In sharing Share my check-in

Export logs

Notifications

If you shared check-in with others, they will

be displayed here.

<«f Current location

Soi Muban Ban Klang Mueang Suanluang 98/38...

_0 Tap icon Ch(g(-ln

Note : This step is only done in first time 63



Getting Started : Set Manager

? Tap Done

¥ Cancel Select people

To Adams Martin,

& Bot - VWork

p pdteam1

;;i Bryan lee (4)

Adams Martin

&
-

4

;E a Robert Mark (3)

a Tylor William (2)

J  Matthew Anderson

Note : This step is only done in first time

Y Select your manager

Check-In sharing

My Sharing

Share my check-in

® Adams Martin

true
VWO:RLD

\V IT Specialist (Manager)

€@ Screen show your

manager
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true

Steps to check in AWORLD

Check-In

Thailand

a You can add note

X
@ 98/387 Soi Muban Ban Klang Muea... or exp | a| N fo r yo ur
. ‘ . . Soi Muban Ban Klang Mueang Suanluang
4 Current location g Se I eCt C U rrent Iocat Ion 98/387 Bangkok Dok Mai Bangkok Prawet
Soi Muban Ban Klang Mueang Suanluang 98/38...

Friday, 04 Jun 2564 BE 18:09 aCtiVity

o (N

Or

“Search” for other location

P Tap icon °

Check-In
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Steps to update location

® Update Location button will appear after you first check in

Check-In

sunduTumuundudisends

aannuninn
Mha-Noy

wynsEnzauy

Tonygianon
By o1 .
ADIADINE

</ Currentlocation
Soi Muban Ban Klang Mueang Suanluang 98/38...

Q

Check-In

Check-In

sundu Tusunlandininss

aannuion
Mha-Noy

wunsEneNTAny
Tinyufianen

By wind :
anannlE

ZdLskmlb8G

® Checked-in 9:01 PM, 19/01/65 BE
Q True Digital Park

Sukhumvit Road 101 Bangkok Bang Chak Bangkok
Phra Khanong

|
Update location | Check out
|

sunduTumadaiisnss

aaannion
Mha-Noy

mynTEEaYiy
Tsnmuyavon

By Wei 2
anennaln

X Update location

<f Current location
Soi Muban Ban Klang Mueang Suanluang 98/38...

Check-In

Select “Current location” Or

true

puniy Tumaunidudininiy

WynTMEIY 9
Thand

Tonwyiianoy
By Wy

aaanainy
Mha-Noy

AD9ADINE

Update location

Q@ 98/387 Soi Muban Ban Klang Muean...

Soi Muban Ban Klang Mueang Suanluang 98/387
Bangkok Dok Mai Bangkok Prawet

Wednesday, 19 Jan 2565 BE 9:04 PM

Check-In

VWORLD

D Tap (R

“Search” for other location 66

Tap icon ,°. @) Tap  Updatelocation

Check-In



true

Steps to check out AWORLD

® Check out button will appear after you first check in

Check-In

iV6UONIBEZ

< Current location
Soi Muban Ban Klang Mueang Suanluang 98/38...

® Checked-in 18:09, 04/06/64 BE

Q 98/387 Soi Muban Ban Klang Mueang Su...

Soi Muban Ban Klang Mueang Suanluang 98/387
Bangkok Dok Mai Bangkok Prawet

Update location Check out

Check-In

1 Tap icon Cheg(-ln 2 Tap
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true

Review my check in logs AWORLD

Tan MV logs” @ Logs show the details
— 2) Tap “My logs

Date, Time, Location

Check-In

Checked-out 9:46 PM, 19/01/65 BE |

Check-In sharing

P T
UNIU luTuIEBIAT

Q 98/387 Soi Muban Ban Klang Mueang Suanl...
Soi Muban Ban Klang Mueang Suanluang 98/387

aaaniuag Bangkok Dok Mai Bangkok Prawet I

iy Export logs

nynsEnEsTiny

Tonnsifianou
By #uy

Notifications Checked-in 9:46 PM, 19/01/65 BE ||

° 98/387 Soi Muban Ban Klang Mueang Suanl... 1
Soi Muban Ban Klang Mueang Suanluang 98/387 |

ansnnafs Bangkok Dok Mai Bangkok Prawet I

ZdLskmlb8G

Checked-out 9:46 PM, 19/01/65 BE

Q True Digital Park
Sukhumvit Road 101 Bangkok Bang Chak Bangkok
Phra Khanong

Checked-in 9:01 PM, 19/01/65 BE

«f Current location

Soi Muban Ban Klang Mueang Suanluang 98/38... Q True Digital Park

Sukhumvit Road 101 Bangkok Bang Chak Bangkok
Phra Khanong

Wx9VUA7SOb

Checked-out 8:43 PM, 19/01/65 BE

Q 98/387 Soi Muban Ban Klang Mueang Suanl...
Soi Muban Ban Klang Mueang Suanluang 98/387
Bangkok Dok Mai Bangkok Prawet

1 3 6
Check-In Updated location 8:39 PM, 19/01/65 BE

P Tap icon _° 68

Check-In



true

Reporting (For manager) VWORLD

Check-In

My logs

Check-In sharing

aannaion

Sowiiavon Notifications

aaaaaaaaa

«f Current location

Soi Muban Ban Klang Mueang Suanluang 98/38...

69

Q Note : After tap button export, report will be send file into email
Check-In

P Tap icon
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Menu : Task




Menu : Task

true
VWO:RLD

Manage your team’s tasks in one platform, Start your collaborate with a simple To-Do-List

and add more details, Making your team faster, easier and more efficient

CALLCLCKLCKLKK

Add task detail

Add assignees

Checklist / subtask

Set priority (high, medium, low)
Set due date

Tag

Attach file / photo

History log

71



Screen layout of Menu : Task

@® Show all task

Show my task only

VWork Promote Event
New Year Party Brainstrom

Create Template

All task is appear " CET——

on screen

true
‘\\ O LL;

Search a task @ Create new task

“Filter”
¢ Active
° Closed
° All
® “Sort”
¢ Due Date
° Priority

Last updated

72



true

Create new task AVORLD

ﬂ Tap icon e Tap  (+ s )

true - KB Fill the information
My Tasks Al Tasks e I Y Add taSk name
¢ Add task detalil

1F Sort: Due Date v Y Filter: Active v

2022 new template

VWork Promote Event v 36 6 Bryan lee (ADM) ¢ ASS i g n team m e m be r

New Year Party Brainstrom 01/20/2022 9:32 AM [ ) Set d U e d ate

Create Template 2 é S j M Medium

Y . .
Bi Weeldy meeting create document S et p rl O rl ty

T | ® Add sub task / Checklist
® Set hashtag (#)
® Attach file

¢ Attach image

o

Tap (
4 P ( Create Task )
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true

Update / Close task et
0 Tap icon Delete a task, It will be permanently deleted if it is deleted

In a task,
e 4 you can communicate with your team member

My Tasks Al Tasks

17 Sort: Due Date v 'V Filter: Active v ? QuOtatiOn dicument

eTap an icon O (this icon will be change to red)

2022 new template

Quotation dicument 6 s lea ol to C I Osed a taS k

VWork Promote Event L 01/20/2022 9:41 AM

:;ﬁ Bryan lee (4)

New Year Party Brainstrom M Medium
Create Template

Bi Weekly meeting ##quotation x

click to upload

a Select a task

Note : The task has been closed, and it will be removed from the screen.

You can view it again by using the filter (filter = closed / all) 74
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Menu : Card




true
Menu : Card VWORLD

Manage project more efficiently by having team member collaborate by creating and

sharing notes, attachment and minutes all in one place and in real time

;
Closed Cards
| Medium g 20/01/2565 BE 10:25 AM
New year Party and Outing V Cal'd tltle
Please follow the steps below to finish your task .
v/ Card detail
Place @Bryan
Food and beverage @Tylor .
Activity @Christ V Ad d aSS|g nees
Reward @Thomas .
v/ Checklist
Next step : meeting on next week to progress
update (Date & Time : TBC) . . . .
v/ Set priority (high, medium, low)
You don't have any cards! — v Set due date
Tap here to create a new card! ; M(w)m% \
» 5 : v/ Attach file / photo / Video
v  @mention

76




true

Screen layout of Menu : Card NWORLD

Search a card @ Create new card
you can input “keyword” or “#tag”
Y IE

15 Sort v Y Filter ~

“Filter”
¢ Active
® Closed

¢ All Card

Pinned card

Covid Policy 5 = VWORK + VROOM Duscussion #VW

|™ High i Dec 31, 2021 |™ High & Jun 8, 2021 a3

Bi weekly meetinh To do list Mimute of meeting 5 June 2564 #MOM

[N High & May 31,2021 a4

“SOI"t”
Due Date

All card is appear

Orientation Product trademark 2021

On Screen Rhcon ! Jung, 2021 &2 [MHigh @ Jul16,2021 &6 ER1 ) .
¢ Priority

® Last updated

a4



Create new card

@ Tap icon 4

Archived + Create Ce d

IF Sort v Y Filter

VWORK + VROOM Duscussion #VW WO

| High & Jun 8, 2021 a3

Bi weekly meeting Mimute of meeting 5 June 2564 #MOM

el QE=H |™ High i May 31, 2021 -

Product trademark 2021 : '-:,

M High @& Jul16,2021 &6  ER1

2 MO + Create Card

Enter information

e.g. Text, Photo, Priority, Due date, etc.

New year Party and Outing

Please follow the steps below to finish your task

Place @Bryan
Food and beverage @Tylor
Activity @Christ

Reward @Thomas
Library

o Next step : meeting on next week to progress update (Date & Time : TBC)
Tasks

=
L]

01/20/2022 10:25 AM

05 )

o

0

O

true

]

\g/\'a 0 Ly
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Symbol in card

=] Priority

Due Date

o
D
-

g
true
VWO:RLD

Set priority (high, medium, low)
Set due date

Assign team member

History logs

you can chat with other team member, Within each card

- Other setting e.g. Pin card, Close card, Delete card

Link other card
Checklist
Photo library
Attachment
Hashtag (#)

Mention member
79
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Menu : Form (Online approval)

Apply for uncomplicated template

. o



Menu :

Form

A4

Form is an online function that allows you to request and approve documents,

It’s making for simple and uncomplicate template, you can create a new request

or status tracking at anytime

710 9

(_

Forms

Date *

DD/MM/YY

FORM - Travel

Doucument Request

FORM - Travel
Doucument Request

&

28 Bryan lee (ADM)
Sent on 20/1/2565 BE 8:36 PM

Send To

@ Stage 1

é Thomas Williams (1)

Stage 2
ﬁ Tylor William (2)

Date
20 Jan 2565 BE

Purpose

meeting

Amount

200

Attachment

C K L K KX

Submit request
Approve / Reject
Status tracking
E-signature support

Data export

true
VWO:RLD

81



true

Screen layout of Menu : Form AVORLD

Mute : You will not be receiving any notifications

from this Workflow if you mute it
Create new request form

Download a file (PDF)

FORM - Travel Doucument Request

Filter by status @

FORM - Work outside Request

PP, 7 Tiomas Willams (1) rorrl g $ Thomas Williams (1) (Sender Sent on: 01/19/2022
® All : Show all your request form i h
BRI FORM - Work outside Request I Bryan Lee (ADM) 6
¢ Awaiting your action . iy 2
L T i _ Comment form
*  Processing S | — ’
o e O Awating your action Details Approver’
CO m pleted P Date: 01/19/2022
* Rejected In this section, the
. Amount: 200
° Cancel |ed Attachment:

requester can discuss

with the approver

Existing request form,

It will be show relate from filter
|8

Details a form

82



Create new request form (requester)

true v

Forms Create Form

23 Tap

FORM - Daily report

FORM - Daily report

Create Form '

e Select a form template

© Comments

FORM - Travel Doucume
From Bryan lee (ADM)

B-

FORM - Daily report
From Bryan lee (ADM)

B-

FORM - Daily report
From Bryan lee (ADM)

(=

FORM - Daily report
From Bryan lee (ADM)

B-

FORM - Daily report
From Bryan lee (ADM)

Ehe

From Bryan lee (ADM)

From Bryan lee (ADM)

-

From Bryan lee (ADM)

FORM - Travel Doucument Request
FORM - Work outside Request

Form - Support Shest for IT Thailand

1of1 Step1

Details

Date:
Target:
Acctual:

Attachment:

FORM - Travel Doucument Re...

FORM - Travel Doucument Re...

FORM - Work outside Request

Status:

Sent on: 01/24/2022

01/26/2022

1000

1500

Cancel

from list

true
‘l-\; O LL;

a Enter an information

FORM - Daily report

SEND TO:

Step1

1st Recipient

Target

Acctual

Tap
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true

Create new request form (requester) AVORLD

Tips Q

® " It will be changed to "Processing" after submission and sent to the approver.

® If a document's status is "Processing," The requester has the ability to cancel their

request at any time

FORM - Travel Doucument Request L O Comments

@ status = “Processing”

RM - Travel Doucument Re...
n Bryan lee (ADM) 1of2 6 Bryan lee (ADM) (Sender) ent on: 01/24/2022 Today at 2:29 PM
B-
.
- ; . - Se please consider your dicide 2:29PM §
o -0 o | You can chat or comment in
From Bryan lee (ADM) 10f1 Stage 1
.
‘H

: FORM - Daily report A Tylor William (2) : th | S d ocume nt

om Bryan lee (ADM)
Details

FORM - Daily report Date: 01/24/2022
From Bryan lee (ADM) 1
= meeting

Amount: 500

8l FORM - Daily report
m Bryan lee (ADM)

Attachment:

- it aaa. - ‘ You can be cancel a request

=

Bl FORM - Travel Doucument Re...
From Bryan lee (ADM)
5-

FORM - Work outside Request
From Bryan lee (ADM) 1of1
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Approve

or Reject request (approver)

Forms

Library

o

Tasks

Portal

=

Select a request document,

Status = Awaiting your acting (orange dot)

true v

Forms
® Active v Awaiting your action
—— = - — -—

FORM - Travel Doucument Re...
From Bryan lee (ADM) 1of2

© Awaiting your ac
—— = = - —

FORM - Travel Doucument Re...
From Bryan lee (ADM) 1of2

9 Awaiting your action

FORM - Work outside Request
From Bryan lee (ADM) 1of1

) Awaiting your actiol

FORM - Travel Doucument Re...

From Bryan lee (ADM) 1of1

) Awaiting your act

FORM - Travel Doucument Re...
From Bryan lee (ADM) 10of1

2 Awaiting your action

FORM - Work outside Request

From Bryan lee (4) 1ot

S Awaiting your action

FORM - Travel Doucument Re...

From Bryan lee (4)

2021 Support Sheet for IT Tha...

From Bryan lee (4) 1of1

D Awaiting your action

FORM - Travel Doucument Request

I 6 Bryan lee (ADM) (S
I

Thomas Williams (1)
Stage 1

Tylor William (2)

Details
Date: 01/20/2022
Purpose: meeting

Amount: 200

Status:

Sent on: 01

20/2022

Attachment:

Approve
| BT

—— o o o
& For an e-signature, please use the mobile app.

P Tap EEE

e

(select one button)

true
‘,-\(v O LL;
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true

Download file (PDF) WORLD

@ Redirect to new windows,

[«

e Select an existing k) Tap an icon

you can save as a file

request document

FORM - Work outside Request

Response Status: Rejected

=
FORM - Work outside Request @ oLy oY —

L= Reference ID: FOR-0062
Muted v/ £ Due Date: - Status: Rejected

e e e = o Start of Conversatio Sender: Bryan lee (ADM)

FORM - Work outside Request . i 2

To Thomas Williams (1) 1of1 1 6 Bryan lee (ADM) (Sender) Sent on: 01/20/2022 Today at 8:02 PM Sent on 20/01/2022 13:02 GMT+00:00

8- 5 ¥ e o a ol
e = = == —— - Thomas Willams (1) responded to this form Sent to: oudidianui 1

FORM - Work outside Request @  Thomas Williams (1) f

To Bryan lee (ADM) Tt Rejected Responded on: 20/01/2022 13:02 GMT+00:00

) Details * Approval from 1 recipients required.

FORM - Travel Doucument Re...

From Thomas Williams (1) 1of2

Date: 01/20/2022 2 Thomas Williams (1)

Response: "Reject”
Responded on: 20/01/2022 13:02 GMT+00:00

a- ) Awaiting your action Purpose: Event

Attachment:

Form Subject:

Date
20/01/2022

Purpose
Type your message. Event
¢ & B m

Attachment

No Image

86
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Menu : Workflow (Online approval)

Apply for complicated template

. o :



true
Menu : Workflow AWORLD

Workflow is an online function that allows you to request and approve documents,

It’s making for simple and uncomplicate template, you can create a new request

or status tracking at anytime

€« WF - Reimburstment

Workflow

Submit request

2022-01-24T12:12:00.000Z
WF - Reimburstment
Ref ID: 50

Approve / Reject
Status tracking

O Started workflow [

Schedule to reminder

Bryan lee (ADM)

Custom view

C < L K X

Data export
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Screen layout of Menu : Workflow

Search an @

existing request

All existing request list

true v

Home View
= ——

poe |

Canceled

il 2022-01-24T12:53:55.965Z

WF - Reimburstment

2022-01-24T12:54:20.490Z
WF - Travel Document Request (Paralle)

Started Workflow

2022-01-24T12:54:37.777Z

RSN /- - Work outside request

4 Thomas

PR - ionansaidnuuuiiaedu (Single)
m: B )| 2021-07-16T06:26:32.3

2021-02-03701:00:25.947+07:00 C
WF - uuu {puudeU fufiauen it
Sreated by you present VWORK nus.

@ Filter by status

§ by Thomas Wiliams (1)

Request date, etc.

true
‘\\ O LL;

—&@ Create new workflow request

Details of request e.g. status.

89



Create new request workflow (requester)

kB Select a workflow 2 Tap ‘+Create Workﬂowl

template

Create Workflow
Q
Workflows ~ Scheduled

=% WF - Reimburstment

=, WF - Travel Document Request (Parallel)

& WF - Work outside request

e ————————————et—--
@ Tap icon

WF - Reimburstment
Priority

None
Schedule workflow

Custom repetition

FORM INPUTS

* Date

MM/DD/YYYY HH:mm

* Amount

Cancel

true
VWORLD

—o ' [
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N
Create new request workflow (requester) ' t&!‘% .

Tips O

* = It will be changed to "Processing" after submission and sent to the approver.

® If a document's status is "Processing,” The requester has the ability to cancel their

request at any time

You can chat or comment in this

2022-01-24T13:35:45.986Z 150
WE - Rein

document
S @ siatus = “Processing”
@ by Bryan lee (ADM)
-———
| o ' You can be cancel a request

[
s
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Approve or Reject request (approver

Tap icon

i

[

[}
Workflows

73 Select a request document,

(]
Workflows

Status = Awaiting your acting

true v
Home View

= v
—— = =
2022-01-24T13:46:3...  Awaiting your Action I
WF - Reimburstment Bot/24
Bryan lee (ADM a0 1
—— o =
2022-01-24T13:45:2... Awaiting your Action
WF - Reimburstment 8 01/24/2022
Bryan lee (ADM 250

2022-01-24T13:35:4...  Awaiting your Action
WF - Reimburstment 0172472022

DM| 150

2022-01-24T13:35:0...  Awaiting your Action

WF - Reimburstment B 01/24/2022
: oL 150

2022-01-24T12:53:55.965Z
WF - Reimburstment

2022-01-24T12:54:20.490Z
WF - Travel Document Request (Parallel)

2022-01-24T12:54:37.777Z
WF - Work outside request

oL meeting

2022-01-24T12:12:0... Awaiting your Action
WF - Reimburstment B 01/24/2022
Br ADM| 200

2022-01-24T13:46:39.739Z 300

@ AWAITING YOUR ACTION

Started Workflow
@ by Bryan lee (ADM)

e MD

Attachment

@ Click or drag file to this area to upload.

kP Tap one button

true
‘,-\(v O LL;
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How to use filter

Tap “Filter” =

true v

Home View

Q

Canceled

2022-01-24T12:53:55.965Z
WF - Reimburstment

2022-01-24T12:54:20.490Z
WF - Travel Document Request (Paralle)

2022-01-24T12:54:37.777Z
WF - Work outside request
u meeting
Thomas e
PR - ananszaidinuuuiiaaiu (Single)
Bryar DM) 2021-07-16T06:26:32.3

2021-02-03T01:00:25.947+07:00 ®

WF - wuusasuudaljiGauuanaonuii
atec ou present VWORK nua.

Workflows

true v

Home View

Workflow Name
Status
Canceled

Creator

Recipient

Priority

Start date

End date

true
VWORLD

+ Create Workflow

2022-01-24T13:46:39.739Z 300

2B Select condition

@ AWAITING YOUR ACTION

®  Workflow name

Started Workflow

@ by Bryan tee (DM ® Status

e MD

e ® (Creator

@ Click or drag file to this area to upload : ® ReCI plent

® Priority
¢ Start date

—— o — -

¢ End date

S Tap
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gl
E true
Menu : Library ' VWORLD

Your organization can create useful articles, manuals, or organizational knowledge by

creating headlines and sub-topics. can go down as needed

Library

Search for a content
Add content

File

Picture

Quiz

Administrators con set and/or change

A N N N N

permission for users or groups to

access specific content
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true

Screen layout of Menu : Library et

@ Secarch for a content

Folders

Content including
® VDO clip, Attach file, External URLs
(YouTube), Photo

® Assessment or Quiz
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true

Take a content AWORLD

@ Select a folder @ Tap tour interesting content @ Display of content

Library ! Library ] € Library

o Home > {0 Home >
True VWork + Assesment True VWork + Assesment

There are no subfolders in this folder yet

( Take an assessment
Documents

VWork#1

Created on: 30th November by Bryan

o
1 -~ iwaawosuiiemsrimu
§ 4 P

VU '( ogholius:anEmw
uusmsSamsvwdhuchon vovourins
irisy ehnsumsldolufidies

avns3ud naaovlws 90 Su° 1

®

Folders

i
e
I "

31 MB

VWork#2
unaaafufianITiugAASia dmiuasdnssshuacy

dsznaunismnszabgaa ininauniafineu lussdnsriu
i ldadiouaginausis sasfunisinewlanai naan

More

@ Tap icon & o7




Take an assessment or quiz

e Select a folder

Library

@ Tap tour interesting content

Library

@ Home >
True VWork + Assesment

There are no subfolders in this folder yet

Documents

VWork#2

true
VWO:RLD

a Tap icon () Take an assessment

< Library
@ Home >

True VWork + Assesment

() Take an assessment

\VV\Work#1

Created on: 30th November by Bryan

l
NORK | snosamans l ’
AmsSomsnuduchun vovovring
ks drunslandus

ans3ul nosovldws 90 Su°
)

B

ok herngs Ve oo o | ok ok

=Y

{0-If any content has

o

some quiz it will be

show icon

() Take an assessment

J
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Take an assessment or quiz

@ Tap an assessment

Library

Choose your assessment

VWork Assesmnt for Training
HULUNATDULADIANANSIEBU3D. ..

@ 10 minutes

Qo0 con

Library

< Go Back

VWork Assesmnt for Training

wuunadauLRaIANaNISITENFPBININGIY WAINT
wihnulaisauianasanizaiasdns

Assessment Rules

Condition to Pass

You will pass this assessment if your score is equal to or
more than the Pass Sector above.

Condition to Fail

You will fail this assessment if your score is less than the
pass sector above

4 Questions Start Assessment

true
VWO:RLD

a After finish assessment

it will show summary score

Excellent Job!

You have passed assessment with 4 points out 4.

4 0

Correct answers Incorrect answers

Retake Assessment Go to document
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true
Menu : Discover VWORLD

A collection of various threads, a space where everyone can share their experience and

follow one another as they wish

Investment » | V ASk
2 followers
Tap into the collective of your colleagues

Discover

® 1 follower

v Create Poll
Ask for vote

®) 1 follower

v/ Share
Share interesting article and idea

& 1 follower

New Post

+ Follow

Question

Tap into the collective knowledge of your colleagues V I OIIOW

Investment Poll . . .
P e = Askfor vote Follow the hub with match theirs interests

Share

Share interesting article and idea
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Screen layout of Menu

Types of hub

| Public Hub Private Hub
| S I

aosdomsrmu
sy

»*ﬂ/ |

v Following

- Discover

v Following

@ Create new hub

true
‘\\ O LL;

@® Hub, you can follow for participate in

their hub
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e
Types of Hub v e

®_0 . o :
® Public Hub
.-. Ul U a ‘ Private Hub

All employees are welcome to Only members or invitees can
join the public hub to engage, join the private hub to
comment, or participate in any participate, comment, or engage

activity in any activity
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Create new Hub

@ Tap icon
@ Tap [ o |

Private Hub
P |
-l & 2 8y
; 5
’K 1 & L 3
T j‘ e N - °e
10y h 5 20 7
 Following & 1 Followers  Following & 1 Followers  Following

& 1 Followers v Following

Create New Hub

* Name

Description

Hub permission

(® Public Hub

Private Hub

Only admin can post

Cancel

true
VWORLD

a Enter all information

® Photo Cover

® Name

¢ Description

® Hub Permission
® Public Hub
® Private Hub

® Only admin can

@ Tep
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Create new threads

c Select and follow an

interesting h

ub

Discover

® 1 follower

COVID

® 1 follower

« Following

v Following

Daily Update

@ 1 follower

Investment

® 1 follower

+ Follow

a Select a

types of threads

Training »
2 followers

New Post

to the

Poll

Ask for vote

Share

Share interesting article and idea

Cancel Poll

Please select your interesting topic

Select one choice

\ PDPA

{ Cyber Security

l + Add More Choices

true
VYWORLD

< Preview

© You are about to post this question to 2
people in Investment hub. Please double
check before posting.

Please select your interesting topic

Select one choice

PDPA

Cyber Security
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Menu : Portal




Screen layout of Menu : Portal true

@ Secarch a portal

e Maregemen Add to Favorite

==

@ l@’ W'
B @ All list portal

Project Management

107
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How to use

@ Tap icon

Project Management

Calendar

portal

Portal

Manual

true oo
MANUAL

Human

Resources

Human Resource

MANAGEMENT

+inro

Time Management

true
‘\ o 0 L!-;

Redirect to system or website 3

true v

tru

\

¢

OR

Home Plans & Pricing  Support

Work more efficiently, anywhere, anytin
with True VROOM

“ True VROOM provides essential features
that make it easy to set up a virtual meeting room

\ /4 and share with participants in seconds.

Sign up now! to unlock more features on True VROOM.

| @

Recent Upcoming

This website uses cookie
This website uses cookie You can get the best experience of this website. We use cookie to remember

log-in details and gather statistics to improve the functionality including deliver contents to your
interest.
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Add to Favorite

@ Tap icon

VROOM

oy

.? A//
T

Project Management

https://www.google.com

Human Resource

? Select a portal and tap icon v¥

Time Management

true
\{l\ v 0 LLs

e Favorite portal will rise to

the top of the list

Manual Human Resource

3 g
FLE R

Project Management
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true
Menu : Calendar AWORLD

You can quickly schedule meetings or notes / memo, so you always know what’s next.

Calendar is designed for teams, making your collaborate together

Schedule meetings
Create your notes
Calendar views

Notification on invitation

C L L < KX

Sync with google calendar

Meeting 1 (Day 4/12)
01Jun - 01 Jun

Conference N { Meeting 1 (Day 5/12)
V4 AN i AN Lim

Note

111



e
Types of true VWORK calendar v e

Conference

Create an meetings, add a title, Create your note or memo,
date & time, attach file and auto you can add title, date and time
generate VDO conference link and more details

(true VROOM)

112



.
Create a meeting (type : conference) v t{,\‘,{% LD

'8 Set color label

2} Nauu Select Type : Conference

<P Add a title

Set “Date” and “Time”

® 2022-01-2115:00 ~ 2022-01-2115:30

IIIII

P Add “Participants”

[ Add “email” for external participant

) Tap for generate VDO Conference link
B Add more details or descriptions

eeeee i)) Add an attachment

11 Tap Create

icon
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.
Crate a note (type : note) v t{,\l,{% .

'8 Set color label

" Select Type : Note
D) Add a title 7 Tap

B Set “date” and “Time”

3l 2022-01-2209:30 ~  2022-01-22 10:00

P Add more details or descriptions

@ Add an attachment

) Tap icon P Tap
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Manage your calendar view

true
VWO:RLD

You can choose how many days you see at a time in your calendar view. Select the option that’s best

for you from 4 options view

MONTH

WEEK

30
6
13
20

27

Calendar

Month Week

June, 2564

Day

ol | Calendar

Agenda Month Week Day

June, 2564

67“9101112

Meeting 1 (Day 9/12)
06 Jun - 06 Jun

Meeting 1 (Day 10/12)
07 Jun - 07 Jun

Meeting 1 (Day 11/12)
08 Jun - 08 Jun

Meeting 1 (Day 4/12)
01Jun - 01 Jun

VWork Training#1
04:30 PM - 05:00 PM

{ Meeting 1 (Day 5/12)

Meeting 1 (Day 12/12)
09 Jun - 09 Jun

DAY

Calendar

Month Week Day Agenda

08 June 2564

VWork Training#1

AGENDA

Calendar

Month Week

June, 2564

Brief team
11:30 AM - 12:00 PM

Meeting 1 (Day 1/12)
29 May - 29 May

Meeting 1 (Day 4/12)
01Jun - 01 Jun

Meeting 1 (Day 5/12)
02 Jun - 02 Jun
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